Ex.1

AN AVERAGE WEEK OF MY TIME

Rank | Activity

%

#1

#2

#3

#4

#5

#6

#7

#8

#9

#10

TOTAL PERCENTAGE OF TIME

100

Ex.2

WHAT’S MOST IMPORTANT TO ME

Rank | Activity

%

#1

#2

#3

#4

#5

#6

#7

#8

#9

#10

TOTAL PERCENTAGE OF IMPORTANCE

100
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Ex.3
AN AVERAGE WEEK OF MY TIME WHAT’S MOST IMPORTANT TO ME
Rank | Activity Yo Rank | Activity Yo
#1 #1
#2 #2
#3 #3
#4 #4
#5 #5
#6 #6
#7 #7
#8 #8
#9 #9
#10 #10
TOTAL PERCENTAGE OF TIME 100 TOTAL PERCENTAGE OF IMPORTANCE 100
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1

2

BIRTH of the idea
It’s brilliant. But you’ll get no
benefit out of it unless you begin...

INVESTING in the idea

The hard work begins to make
things happen, to bring the
project to fruition so that you
can arrive at the...

4

3

DEATH of the idea

Whether the project continues in
some way or not, with or without
you, there’s a point at which
you’re on to another idea that you
believe is worth your time and/or
money.

CULMINATION of the idea
Everything has now come to
pass. You can now reap the
benefits of seeing your idea at
last come to fruition! But then
there is the...
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Ex. 4

SHORT-TERM GOALS

COMPLETION
DATE

LONG-TERM GOALS

COMPLETION
DATE




Ex.5

DATE

CALENDAR ENTRY

1/1 this year

4 weeks to collect all grant application papers!

1/15

2 weeks to collect all grant application papers!

2/1 Collect all grant application papers!

31 4 weeks to complete first draft of grant app!

3/15 2 weeks to complete first draft of grant app!

4/1 Complete first draft of grant app!

6/1 4 weeks to collect consents to be interviewed for grant app!
6/15 2 weeks to collect consents to be interviewed for grant app!
71 Collect consents to be interviewed for grant app!

10/1 4 weeks to complete site visits for grant app!

10/15 2 weeks to complete site visits for grant app!

11/1 Complete site visits for grant app!

2/1 next year

4 weeks to final interviews for grant app!

2/15

2 weeks to final interviews for grant app!

31 Conduct final interviews for grant app!

5/1 4 weeks to gathered final grant documents!

5/15 2 weeks to gathered final grant documents!

6/1 4 weeks to DEADLINE: submit grant app! Gathered final documents?
6/15 2 weeks to DEADLINE: submit grant app! Proofed all pages?

6/22 Submit grant app early!

71 DEADLINE: submit grant app!




